
TIME EXTENSION REQUEST CHECKLIST  

Under 44 CFR 206.204(d), a FEMA Public Assistance applicant may request additional time to complete a 
FEMA funded project due to unanticipated circumstances.  The State may grant a Time Extension on a 
project, as long as there is no change in the scope of work or increase in cost, and all supporting 
information and documentation has been provided in a timely manner.  The following checklist covers 
all required information needed on your detailed Time Extension Request Letter (on Official Letterhead).  
It is intended as clear guidance and should be completed in addition to the request letter and returned 
to NEMA.  Failure to provide any of the required information is likely to result in the request being 
returned and/or rejected by FEMA.   

1. Date: _________________________________________________________________________ 
2. Disaster: ______________________________________________________________________ 
3. Applicant Name: __________________________________FIPS No.:_______________________  
4. Project (PW) #:__________________________________________________________________   
5. Percentage of work complete to date: _______________________________________________   
6. Description of damaged facility: ____________________________________________________ 
7. Date of original Project approval / funding: ___________________________________________  
8. Date Project is currently approved through: __________________________________________  
9. Number of previous extensions:____________________________________________________  
10. Revised estimated completion date (leave yourself enough time!):________________________  
11. Detailed Timeline of reason(s) for the delays and justification of why time extension is needed 

(“extenuating circumstances”): ____________________________________________________ 
______________________________________________________________________________
______________________________________________________________________________ 

For temporary work (Category A & B), extension requests must be received within the 6 months allowed 
to complete the work. The State may grant up to an additional 6 months (for a total of 12 months) for 
the completion of the Scope of Work.  

For permanent work (Category C – G), extension requests must be received within the 18 months 
allowed to complete the work.  The State may grant up to an additional 30 months (for a total of 48 
months) for the completion of the Scope of Work.  

Please send your completed Time Extension Request Letter, Checklist, and Supporting Documentation (if 
any) to: 

E-mail: NEMA.PublicAssistance@nebraska.gov 

Fax: (402) 471-7433 

Or, Post: Nebraska Emergency Management Agency 
ATTN: Public Assistance Section 
2433 N.W. 24th Street 
Lincoln, NE 68524  
  


