 [Your Grant’s County or Region Name here] 
Property Hand Receipt
I,       , Fiscal Officer/Grant Administrator, release the following property to   [Name & Title]    , of the   [Department/Agency Name]   , as of    [Date]   , to now be included on   [Department/Agency Name]    inventory listings.
	Property Description
	Serial or Identification Number
	Source of Property (Grant Fund)
	Acquisition Date
(Date Purchased)
	Cost
	Location

(Address)
	Use & Condition

(New, Used/ New, Good)
	Disposition
(Still in use/Surplused, etc.)

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     


Name:        










Name:       
                 (Print)










                (Print)
Signature:                                                                                   




Signature:                                                                                   

Date:       










Date:       
NEMA/2013








